
 

 
 

Dear Paren t /  guard ian , 
 
All students in  Year 10 a re  expected  to  take  part in  Work Experience  during the  week of 
15th  June  - 19th  June  2026. Each  student (and  the ir fam ilie s) a re  re sponsib le  for find ing and  
securing the ir own p lacem ent for tha t week. If any students a re  having d ifficu lty find ing a  
p lacem ent, they a re  we lcom e  to  com e  and  speak with  the  Caree rs Team , who will do the ir 
best to  offe r advice  or gu idance .  
 
Work Experience  give s students the  chance  to  lea rn  about wha t type  of job  they m ight 
en joy, and  deve lop  the ir CV. We know it can  be  one  of the  m ost transform ationa l 
expe riences young people  have  during the ir educa tion . 
 
We  a re  using Unifrog (www.unifrog.org) to  m anage  the  adm inistra tion  of the  work 
expe rience  program m e  – for exam ple  collecting in form a tion  from  the  em ployer about the ir 
Risk Asse ssm ent and  Hea lth  & Safe ty policy, as we ll a s ge tting agreem ent from  yourse lves 
for the  p lacem ent to  go ahead .  
 
Som e  im portan t logistics:  
 

● Students need to agree the placement with the employer first , and then students 
will get the ball rolling by adding the placement to their Unifrog account (they’ll find 
the Placements tool on their Unifrog homepage - see guide below).  

● The first question - It is imperative the student chooses an ‘In person’ 
placement.  

● The Unifrog system will then email the employer, the parent/guardian, and the 
school, to collect the necessary information and permissions. For the process to 
work, it’s e ssential that students add the initial information about the 
placement accurately . 
 

Finding out more:  
 

● Unifrog have created a set of guides about placements which you can find here .  
● Within this set of guides, this  is the best one to start with (it includes a short 

animation of how the whole process works).  
● Next we recommend looking at this one,  because it includes advice on how to find a 

placement.  
 
Next steps:  

● Approach as many employers as you can across a wide range of sectors to give 
the student the best possible chance of securing a placement. We also 

http://www.unifrog.org/
https://www.unifrog.org/placement/parent-guides
https://www.unifrog.org/placement/parent-guides/how-to-use-the-placements-tool
https://www.unifrog.org/teacher/resources/favourite/know-how-for-students-a-guide-to-work-placements


 

encourage students not to limit themselves strictly to the sector they hope to 
work in long -term , as all work experience is valuable, and broadening the 
search will increase the chances of finding a willing employer.  

● Please read the placement guides on Unifrog, and then start contacting possible 
hosts for the placement  

● If you have any questions, contact  Mrs Jeffries, Placement Coordinator, Wildern 
School, s.jeffries@wild ern.org   

 
We wish you the best of luck with supporting your child to find a placement. Please do 
make use of Unifrog's guides to help you.  
 
We have also provided a step by step visual guide below to registering your placement with 
Unifrog to make the process even cl earer for you. Finally, the slides shown at the recent 
WINK Experience of a Workplace event can be found on the Careers Page of the Wildern 
Website . 
 
If you have any further que ries, please contact careers@wildern.org  and we will gladly assist 
you. 
 
Kind regards,  

  

mailto:s.jeffries@wildern.org
https://www.wildern.org/teaching-and-learning/post-wildern/
https://www.wildern.org/teaching-and-learning/post-wildern/
mailto:careers@wildern.org


 

 
Work Experience Unifrog Step by Step guide  
 
DEADLINE 30TH NOVEMBER 2025 
The Placement Tool on Unifrog will be used to manage the entire work experience process. 
Below, you will find a step -by-step guide on how to log a placement using the platform.  
 
Before proceeding, please ensure that the proposed placement meets all of the criteria 
outlined below. These requirements are essential and must be met in full, as they are non -
negotiable. This ensures that every placement adheres to our safeguarding policies, 
provides a meaningful and structured experience for the student, and alig ns with our 
educational objectives. Verifying the criteria in advance helps avoid any delays or issues 
during the  approva l p rocess. 
 

 
 

1. Student logs in to  Unifrog, if they cannot rem em ber the ir password  they can  click the  
re se t password  which  will send  a  re se t password  link to  the ir school em ail account. 



 

 

 
2. From  the  hom epage , scroll downward  un til you  reach  th is m enu and  m ake  sure  tha t 

‘All tools’ is se lected . 
 

 
 

3. Scrolling down furthe r, p lease  se lect the  ‘Placem ents tool’. 
 

 
 

4. And from  the  next page , se lect ‘Add new p lacem ent’.  

 
5. The  fina l e lem ent is the  actua l form  and  th is is where  you  will need  to  have  a  fa ir 

idea  of the  contact de ta ils and  da te s (15th June  – 19th June  2026) before  com ple ting 
th is.   



 

Key elements:  

In person/virtual has  to be set to In person  
Placement coordinator is Mrs Jeffries  
Start and end date should cover the agreed dates (15 th – 19th June 2026) 
Time commitment should be ‘Full Time – Work Experience’  

 

 


